Committee Standard Operating Procedures


	Committee Name
	Water for People

	Approval Date:
	September 8, 2011
	Latest Revision Date: 

(To Be Reviewed Annually)
	September 15, 2020


Goals

· Promote interest, provide service opportunities for, and provide funds for Water for People

· Education/Advocacy
· Communications

· Service Opportunities

· Fundraising

· Sources of Information

· Water For People website: www.waterforpeople.org
· National AWWA website: www.awwa.org
Committee Membership

· Committee Chair

· Individual Chairs (with large enough committee):

· Education/Advocacy

· Wine Event 
· Golf Outing
· Clay Shoot Event
· Committee Members
Timeline / Deadline
	Every Other Month
	· Committee meetings every other month - Jan, Mar, May, July, Sep, Nov (fall conference).

	February/March
	· Wine Event

	May
	· Golf Outing

	August
	· Kenneth J. Miller Founders Award (if recipient is available).

	September/October
	· Clay Shoot

	November
	· Raffle (at Fall Conference)

· YP Poker Tournament (every other year, alternates with EWB)

· Submit budget request to Section Treasurer for upcoming year by November 1.

	As Necessary
	· Planning committees for activities, as necessary (or as available).


Deliverables / Activities
· Activity write-ups for Wise Water Words (publication), as necessary.  Coordinate with Publications Chair for publication deadlines.
· Kenneth J. Miller Founders Award (if recipient is available): in time for Fall Conference (WFP needs 2-4 weeks to submit paperwork and send award.

· Treasurer’s Submission after each Activity.

· Total income, line by line, including breakouts for checks, cash, and coin.

· Total expenses, line by line (include receipts).

· Total revenue, line (income less expenses), have Treasurer remit check to Water For People.

· Prize amount, winners, and other distribution, as necessary

· Submit report/update to Section Board ahead of each board meeting. 

· Submit annual report to Section Board at November Fall Conference board meeting, including budget.

Standard Procedures
· Standard Operating Procedures are available for the following activities:
· Golf Fundraiser 
· Trapshoot Fundraiser
· Raffle Fundraiser
· Ken Miller Award

· Section Committee
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